Submit your request Q
City of Maplewood
MapleWOOd N Office of the City Clerk
J 1830 County Road B East, Maplewood, MN 55109
651-249-2000
andrea.sindt@maplewoodmn.gov

Data Request Form — Data Subject

Request date

Data subject name Parent/guardian (if minor):
Address (if you request your data be mailed)

Phone number/email address

If you are requesting private data about yourself, you must provide a valid ID such as a driver’s
license, military ID or passport as proof of identity. You may upload an image of your ID or
mail/email it. If your private data are being requested by a 3rd party, we must receive a signed
release consent from you.

Upload your photo ID into the box

Describe the data you are requesting below (or use a separate attachment for larger requests)

| want to receive requested data by (select one option):
Inspection

Paper copies

Email/Electronic media

We will respond to your request within 10 business days.

Data Access Policy for Data Subjects, December 2025


mailto:andrea.sindt@maplewoodmn.gov

Standards for Verifying Identity

The following constitute proof of identity:

An adult individual must provide a valid photo ID, such as

e adriver’s license

e a state-issued ID

e atribal ID

e amilitary ID

e a passport

¢ the foreign equivalent of any of the above

A minor individual must provide a valid photo ID, such as

e adriver’s license

e a state-issued ID

e atribal ID

e amilitary ID

e a passport

¢ the foreign equivalent of any of the above

The parent or guardian of a minor must provide a valid photo ID and either

¢ a certified copy of the minor’s birth certificate or

e a certified copy of documents that establish the parent or guardian’s relationship to the
child, such as
o a court order relating to divorce, separation, custody, foster care
o a foster care contract
o an affidavit of parentage

The legal guardian for an individual must provide a valid phot ID and a certified copy of
appropriate documentation of formal or informal appointment as guardian, such as

e acourt order(s)
¢ valid power of attorney

Note: Individuals who do not inspect data or pick up copies of data in person may be required to

provide either notarized or certified copies of the documents that are required or an affidavit of
ID.

Data Access Policy for Data Subjects, December 2025



	Request date: 
	Data subject name: 
	Parent or guardian name: 
	Address: 
	Phone or email: 
	Upload ID_af_image: 
	Description: 
	Inspection: Off
	Paper copies: Off
	Email or electronic media: Off
	Group11: Choice1


