
Poultry Application Process through Accela 
 

 Log into your Accela account 

 Click on “Licenses” up top and then “Apply for a License” underneath it 

  
 Accept the terms and click “Continue Application” 

  



 Click on “Animal License” to show the drop down, click the bubble by “Poultry 
Application” and then “Continue Application” 

  
 Enter your name in the Detailed Information 

 For address, ONLY enter the street number. For example, ONLY enter 1830 and then hit 
Search.  

  
 
 
 
 
 
 
 



 A pop-up will appear will multiple address to choose from. Choose yours, scroll down to 
the bottom of the pop-up and click Select 

  
 The rest of the address (street name, city, zip code, etc.) will auto-fill and you can click 

“Continue Application” on the bottom right of the screen.  

 For Applicant, click “Select from Account” and then choose your address (if needed). 

 Enter the property owner information if you are not the property owner and then clcick 
“Continue Application” 



  
 Step 2: Fill in the appropriate information, read the acknowledgements and check the 

boxes to agree. Click “Continue Application” on the bottom right.  

  
 



 Click “Add” to find your documents and upload them to the application. “Continue 
Application” when finished uploading  

  
 

 Step 3: Review – review all information entered and make any updates as needed. If 
everything looks good, read the acknowledgment, check the box and then click 
“Continue Application. That will submit your application. Please monitor your email as 
that is how you will be notified if any additional information is required as well as when 
your invoice is ready.  
 

  


